REQUEST FOR QUOTE

State of Kansas 
Statewide Media Buys, Advertising
EVT0002068

AGENCIES MAY USE THIS FORM to obtain competitive quotes from vendors for projects regarding media buys and advertising needs.  This form is intended to assist the agency in making decisions regarding Contractors, as needed.
Requesting Agency: _______________________________________________________________
Contact Name: ____________________________________________________________________   
Date: ______________________________________________________________________________ 
E-mail:  ____________________________________________________________________________ 
Phone: ____________________________________________________________________________ 
 Fax: ______________________________________________________________________________

Return completed quote to agency requestor no later than _________ on _____________.
								                        Time                            Date
TO:  
Vendor Name: _____________________________________________________________________
Vendor E-mail:  				 Vendor Phone: ________________________________

VENDORS INTERESTED IN BIDDING ON THIS PROJECT are directed to review the agency needs reflected below and provide a proposal to the requestor indicated above.  All questions shall be directed to that contact.

Agency Need: Check one   	
· CREATIVE        
· MEDIA BUY   
· CREATIVE and MEDIA BUY  
Project Description/Title: ____________________________________________________________

Agencies shall provide as much information as possible for the vendor’s review.

Project Goals/Purpose/Objectives: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Background of Project: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Target Audience: ________________________________________________________________________________________________________________________________________________________________________

Project Length/Timeline: ________________________________________________________________________________________________________________________________________________________________________

Budget/Range: ________________________________________________________________________________________________________________________________________________________________________

Services requested: (check as many as may apply)

· Media buys, planning and negotiation		
· Social Media Strategy/Planning
· Marketing Strategy & Analysis Brand Positioning 
· Mobile Apps
· Brand Identity and Positioning			 
· Direct Mail Marketing
· Web Marketing					
· Audio Production
· Website Design/Development/Updates			
· Video Production
· Creative Services						
· Search Engine Optimization
· Print, TV, Radio, Outdoor				
· *PSAs
· Social Media ads and management		
· Research
· Photography				 
· Digital Graphics/Animation
· Voice Talent/Actors, Music					
· Community Relations, PR
· Mass CD/DVD reproduction
[bookmark: _GoBack]Other: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
*Agencies requiring only media buys/PSAs with no creative do not need to obtain quotes; these non-creative needs may be purchased outright.
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