



	PETTY CASH RECEIPT

	Receipt Number:
	[bookmark: Text1][Number]

	Date Of Issue:
	[Date]

	Vender
	[Name]

	Participant
	[bookmark: Text10][Name]

	Business Purpose
	[bookmark: Text9][Purpose]

	Amount
	[bookmark: Text8][Amount]
	Less charges
	[Amount]

	Participant signature
	[Signature]
	Approval signature
	[bookmark: Text11][Signature]




	Description
	Quantity
	Rate
	Amount

	[Description]
	[Quantity]
	[Price]
	[Amount]

	[Description]
	[Quantity]
	[Price]
	[Amount]

	[Description]
	[Quantity]
	[Price]
	[Amount]

	[Description]
	[Quantity]
	[Price]
	[Amount]

	[Description]
	[Quantity]
	[Price]
	[Amount]

	[Description]
	[Quantity]
	[Price]
	[Amount]

	[bookmark: Text3][bookmark: Text4]Payment Method:
☐ Cash
☐ Check no: [Number] 
☐ Account Number: [Number]
☐ Other: [Other]
[bookmark: Text2]Terms and Condition:
[Add Term and Condition]
[Add Term and Condition]
	Subtotal
	[Amount]

	
	Discount
	[Amount]

	
	Tax
	[Amount]

	
	Total
	[Amount]



THANK YOU FOR YOUR BUSINESS[image: ][image: ][image: ][image: ]http://www.printablesample.com
       Business Name Here                                                           Receipt no: _________________
                          Cash Receipt
Cash Receipt # : _____________________________            Date:____________________________
Address: _______________________________________________________________________________
Cash Received from:_______________________________ of $ _________________________________
For ____________________________________________________________________________________
Total Amount Due:____________________________             Payment Received in
Amount Received: ____________________________                        Cash
Balance Due:_________________________________                        Notes
                                                                                               Cheque 
                                         _________________________________                   
                                                Authorized Signature
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