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TO [Receiver Name] [Receiver Title]
Dear Mr. Anderson,
I am writing to formally request a loan for my small business, Sarah's Sweets Bakery. I have been a valued customer of Your Bank for over six years and have consistently maintained a strong financial track record. I am confident that with your support, I can take my bakery to the next level and achieve our growth objectives.
The purpose of this loan is to expand our bakery operations, which includes renovating our current location, upgrading kitchen equipment, and hiring additional staff to meet the increasing demand for our artisanal pastries and cakes. After conducting a comprehensive financial analysis and creating a detailed business plan, I have determined that a loan of $50,000 would be ideal for our business's needs. I am seeking a competitive interest rate and a repayment term that aligns with our cash flow projections.
To support my loan application, I have enclosed the following documents:
· Business Plan: A comprehensive business plan outlining our goals and strategies, including market research and expansion plans.
· Financial Statements: Our audited financial statements for the past three years, showcasing our financial stability.
· Projections: Financial projections for the next five years, demonstrating our ability to repay the loan.
Personal and Business Credit Reports.
Collateral Details (if applicable): A description of the collateral we are willing to offer to secure the loan.
I kindly request that you review my loan application at your earliest convenience. I am open to discussing the terms and conditions that Your Bank may require to approve the loan. If you require any additional information or have any questions, please do not hesitate to contact me at (555) 555-5555 or sarah@sarahssweets.com. I am excited about the opportunity to continue our partnership with Your Bank and believe that this loan will be a significant step toward achieving our business goals. Thank you for considering my application, and I look forward to your positive response.
Sincerely,
Sarah Smith
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