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	Project Name:
	

	Prepared by:
	

	Date:
	

	Vendor Name:
	

	Description of Deliverables or Procurement Items
	(in as much detail as needed to accurately define the proposed work):

	Required Timeline and Milestone Dates:
	

	Collateral Services Required of Vendor (e.g., performance reporting, post-project operational support, etc.):
	

	Cost Parameters:
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