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1ST HALF OF THE MONTH:
	Day of the Month
	Start 
Time
	Lunch Start
	Lunch 
End
	End 
Time
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Sick Leave
	Regular Hours
	Overtime
Hours
	Total
Hours
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2ND HALF OF THE MONTH:
	Day of the Month
	Start 
Time
	Lunch Start
	Lunch 
End
	End 
Time
	Vacation/
Sick Leave
	Regular Hours
	Overtime
Hours
	Total
Hours
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	Employee signature
	
	Date

	Supervisor signature
	
	Date
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