CORPORATE MEETING MINUTES

I. MEETING DETAILS
[bookmark: bookmark=id.gjdgxs]Chairperson: _______________________________________________________________________
[bookmark: bookmark=id.30j0zll]Secretary: _________________________________________________________________________ 
[bookmark: bookmark=id.1fob9te]Date: ______________________________________________________________________________
[bookmark: bookmark=id.3znysh7]Time: ______________________________________________________________________________
[bookmark: bookmark=id.2et92p0]Location: __________________________________________________________________________
[bookmark: bookmark=id.tyjcwt]Street Address: _____________________________________________________________________
[bookmark: bookmark=id.3dy6vkm]City: _______________________________________________________________________________
State: _____________________________________________________________________________
[bookmark: bookmark=id.1t3h5sf][bookmark: bookmark=id.4d34og8]Zip: ________________________________________________________________________________

[bookmark: bookmark=id.2s8eyo1]II. ATTENDEES
III. ABSENCES
[bookmark: bookmark=id.17dp8vu]IV. CALL TO ORDER
[bookmark: bookmark=id.3rdcrjn]V. OLD BUSINESS
[bookmark: bookmark=id.26in1rg]VI. NEW BUSINESS
VII. VOTE
VIII. ADJOURNMENT
[bookmark: bookmark=id.lnxbz9]
[bookmark: bookmark=id.35nkun2][bookmark: _GoBack]Minutes submitted by: ______________________________________________________________ 
Print Name: ________________________________________________________________________
Approved by: ______________________________________________________________________  
Print Name: ________________________________________________________________________

