Address Verification Letter Format
Date
Name
Title
Organization
Address
City, State Zip Code

Dear Mr. /Ms. Last Name,
RE: Address Verification Letter
This is to notify you that _____________________ (name of the tenant), is and has been a tenant in one of our apartments in Miami. His present residence is at ___________________ (physical address of the present residence of the tenant). He has been our tenant for _______________ (duration of the tenancy) now, having entered our premise in _________________ (date when he entered the premises).

His employment contract is due to end in ___________________ (time left for the contract to come to an end) i.e. ________________ (date when the current contract is due to end). The house he stays in costs _____________________ (monthly rental costs) a month.

In case you need any further clarification from us, feel free to reach us on XXX-XXX-XXXX.

Faithfully,
Your Name
(Designation)


