	Receipt Template

	

	Receipt No:
	
	
	Date of Purchase: 
	

	Sales Person:
	
	
	Payment Method:
	



	Item Description 
	Quantity
	Price Per Item
	Total

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Shipping and Handling Cost:
	
	
	Subtotal: 
	

	Tax Rate:
	
	
	Tax Amount:
	

	
	Total Purchase Amount:
	



	Note:

	

	

	


	Company Detail:
	Sold to (Buyer):
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Thank you for your Business
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