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Dear Mr. Smith,
I am writing in regards to the credit analyst position in ABC Bank that was posted in the Careers section on the company’s website. As an experienced credit professional with expertise in analyzing financial statements and creating financial models, I am prepared to exceed your expectations for the position.
In my current position as the credit manager with XYZ Ratings Corporation, I prepare legal documentation to facilitate the lending process. I have gained comprehensive experience in assessing cash flow histories, balance sheets, earnings reports, and evaluating the financial background of prospective clients. My success in effectively coordinating credit evaluation within the company’s departments and ensuring prompt communications with clients positions me to achieve the objectives of your company.
From my previous employment, I have gained in-depth knowledge in calculating financial risks and determining the impact of said risks on the company. My abilities to conduct detailed research and use my analytical skills to evaluate the creditworthiness of clients have helped my employer in making informed decisions of approving and rejecting loan requests. My ability to assess financial risks will help your company make appropriate lending decisions and save you millions of dollars that would otherwise be lost to high-risk clients.
I have a keen eye for detail, and you can rely on my ability to assess every detail in the client’s financial reports to assess their financial strength while working towards achieving your organization’s goals and objectives. I am proficient in Microsoft Excel, and I can use the software to calculate financial ratios, create financial models, and generate reports. I am a flexible person, and I can handle projects with short deadlines and work extra hours to achieve set targets.
I am confident that I can be a valuable asset to your company and help you realize your financial goals. I have attached my resume, which provides detailed information on my education, work history, and competencies that are relevant to the credit analyst position.
Please call me on (123)-456-7890 to arrange an interview where we can discuss this position further. Thank you for your consideration.
 
Sincerely,
Trevor Lester


