
New Billing Statement

1. Remit to:
Mail payments in the 
remittance envelope 
provided 

2. Name & Address
Your name and mailing 
address

2. Name & Address
Your name and mailing 
address

12. Invoice Number
This is your Travelport 
invoice number

6. Open Balance
Amount due prior to 
current charges

8. Current Charges
Total of current month’s 
charges for all locations

7. Payments
Payments received since 
last month’s statement

8. Current Charges
Detail of current month’s 
charges for all locations

9. Adjustments
Accounts receivable 
transactions other than 
payments

11. Customer Number, 
      IATA & PCC
Your Customer Number, 
IATA and PCC

3. Billing Customer
     Number
Your Billing Customer 
Number

4. Amount Due/Ending
     Balance
Total amount due

4. Amount Due/Ending
     Balance
Total amount due

4. Amount Due/Ending
     Balance
Total amount due

5. Due Date
Payment due date

10. Inquiries
Email addresses for your 
billing inquiries

6. Open Balance
Amount due prior to 
current charges

8. Current Charges
Total new charges

8. Current Charges
Total new charges

9. Adjustments
Accounts receivable 
transactions other than 
payments


