Employment Verification Letter For A Bank Loan Format
Date
Name
Title
Organization
Address
City, State Zip Code

Dear Mr. /Ms. Last Name:
RE: Employment Verification Letter for a Bank Loan

This is to verify that ________________ (name of the employee), is a bona fide employee of our company. His job title is ______________________ (job title) and has been working for us for _______________ (duration of employment) now (he started working for us in ________________ date when he started working).
At present, he takes home a basic pay of ________________ (amount of remuneration) per annum. Besides this basic pay, he is also entitled to medical, commuter, housing and paid vacation, all of which add up to ______________________ (sum total allowances) per annum.
Any support that may be accorded to him shall be highly welcome. Feel free to reach us on phone XXX-XXX-XXXXX for any further inquiries. 

Regards,
Your Name

