Employment Verification Letter For Immigration Format

Date
Name
Title
Organization
Address
City, State Zip Code

Dear Mr. /Ms. Last Name,
RE: Employment Verification Letter for Immigration

This is to verify that ________________ (name of employee) is and has been duly employed by us for _____________________ (entire duration of employment including the start date). His present job title is ______________________ (job title) in our firm, ____________________ (name of employer or the firm worked for).
In this role, he works on a ________________________ (terms of employment or service). His present yearly income is roughly _______________ (gross annual pay before tax) which is further supplemented with a host of benefits that all add to ________________ (sum total benefits accrued or enjoyed by the employee) per annum.
The contract shall only come to an end ____________________ (when the present contract is due to terminate). Any assistance that may be accorded to him will be highly appreciated.

Faithfully,
Your Name
(Designation)
