Employment Verification Letter for Immigration Sample

Sunday, July 12, 20XX,
United States Embassy in Sri Lanka
210 Colombo,
Galle Main Road,
Colombo 00300, Sri Lanka

To Whom It May Concern,

This is to verify that Mr. John Doe is and has been duly employed by us for six and a half years now (from January 2014 till now). His present job title is Production Supervisor in our firm, Sri Lanka Steelworks.
In this role, he works on a full-time, permanent, and pensionable terms. His present yearly income is roughly $56,000, which is further supplemented with a host of benefits that all add to $13,000 per annum.
The contract shall only come to an end when he attains the mandatory retirement age of 65 years. Any assistance that may be accorded to him will be highly appreciated.

Kindly help him in whichever way you can!

Regards,
Thaksin Bandaranaike,
Human Resource Manager – Sri Lanka Steel Works


