Informative Speech Outline

(Due on day you present, and 10 points of presentation grade)

Preliminary Outline 

I. Topic

II. General Purpose

III. Specific Purpose

IV. Thesis

(Attention-getter is utilized here and can serve as a transition to Introduction)

I. Introduction

A. Preview main ideas and/or presentation agenda.
B. Tie topic to yourself (Build Creditability)

(Transition to next concept)

II. Body

A. Main Point #1

I. Sub- point


a. 


b.

ii. 


a. 


b. 

(Transition to next concept)

B. Main Point #2

I. Sub-point


a.

b.

ii.


a. 


b. 

(Transition to next concept)

C. Main Point #3

I. Sub-point


a. 


b.

ii. 


a.


b. 

(Transition to next concept) 

III. Conclusion

A. Summary (Summarize the main ideas as mentioned in the body of the speech).

B. Concluding statement (“Let me end by saying,” “To finalize my thinking on this topic.”)

Bibliography: (Cite a minimum of 3 sources: text, one URL, magazine, periodical, expert opinion/testimony, research journal, newspapers). APA/MLA Formatted. 
1.

2.

3.










*Continues next page.
Visuals Used (PowerPoint is a tool to project a visual. Do not count it as a visual!)

1.

2.

3.

*This sample outline format should be used by students for preparation of the Informative speaking process. *
