#2 SAMPLE REJECTION LETTER TO QUALIFIED APPLICANTS SELECTED, NOT INTERVIEWED

NAME

ADDRESS

CITY, STATE, ZIP

Dear (Name):

The search and screen committee for the position of ___________ at the University of Wisconsin-Superior has completed its review of applications.  We had a number of excellent applications, and we are grateful that you chose to apply.

In making our decisions, we carefully weighed several factors, including the fit between our needs and each candidate’s preparation and qualifications.  Each applicant presented unique strengths, and each one received careful and thoughtful consideration.

While we have decided not to advance your application into the final round, we appreciate the opportunity to review your file.  We wish you the best in your future endeavors.

Sincerely,

(Name), Chair

(Position) Search and Screen Committee
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