SAMPLE REJECTION LETTER TO FINALISTS NOT SELECTED

NAME

ADDRESS

CITY, STATE, ZIP

Dear (Name):

We appreciated having the opportunity to visit with you last week, and we thank you for your time and involvement in the interview process.

After a thorough review and assessment, we have offered the position to another finalist and that individual has accepted.

We appreciate your interest in UW-Superior and wish you well in your professional and career development. 

Sincerely,

(Name), Chair

(Position) Search and Screen Committee

15
2

