LETTERHEAD 

Date 

Name 

Address 

City, State, Zip 

Dear _____________________, 

Thank you for submitting a resume and completed state job application for the Groupworker I position in the ________________ Region, Posting ID # _____________. 

We currently have a sufficient number of screened applicants awaiting placements and are therefore not processing new applications or conducting interviews at this time.  The Groupworker I position is an open and continuous posting, so you may reapply again in a few months if you are still interested in a position at the Department of Youth Services.   

Sincerely, 

Name 

Title 

Location  

