LETTERHEAD 
  Date 

Name 

Address 

City, State, Zip Code 

Dear 

This letter is to inform you that following an interview on ___________________ for a Groupworker I position with the Department of Youth Services your name has been placed into a pool of potential candidates for hire.  We do not anticipate a state employment Groupworker I position vacancy in the ________ region at this time, however your name will remain active in the applicant pool for the next six months.   

You may also apply for a similar position with the provider program _________________________.  Although the pay for these positions is usually less than similar state positions, these jobs give applicants for state jobs valuable related experience.  If you are interested in submitting an application 

for review and consideration please contact _______________________ at _____________________________________________________.   

We thank you for interviewing for a Groupworker I position with the Department of Youth Services. 

Sincerely, 

Name 

Title 

Location 

