LETTERHEAD 

Name 

Address 

City, State, Zip Code 

Dear  

 
Thank you for your interest in the Department of Youth Services.  Our records show that you were interviewed for a Youth Services Group Worker I position approximately six months ago and placed in pool of possible future hires.  To date, we have not reached your name in that pool of applicants and it does not appear that our hiring needs will result in extending an employment offer in the immediate future.  However, if you would like to remain under active consideration for a Groupworker I position for the next six months, please complete and detach the form at the bottom of this page. This form must be returned by _______ to  
Name _________________________ 

 
 
 
 
 
                       
Address _______________________ 

If you continue to be interested in a Youth Services Group Worker I position after this six-month period, we invite you to reapply at that time by submitting a new application and current resume.   

 
 
 
 
 
 
 
Sincerely,  

 
 
 
 
 
 
 
Name 

 
 
 
 
 
 
 
Title 

Cc: File 

-------------------------------------------------------------------------------------------------------------------------- 

Please keep my name on file for consideration for a Youth Services Group Worker I position for an additional six months. 

Name (please print) _______________________________________ 

Signature________________________________________________ 

Address: ________________________________________________ 

Date: _____________________  
