APPLICANT NON-SELECTION LETTER 
[Agency Letterhead] 

[Date] 

Name of Applicant 

Address 

Dear 
 
: 

Thank you for your interest in the position of [position title], [location or posting number]. 

The [name of agency] received many resumes for the position from people with strong backgrounds in this field.  We regret to inform you that you were not selected by the screening committee for an interview for this position. 

I would encourage you to keep informed of other opportunities within the [name of agency] by viewing the Commonwealth Employment Opportunities website at http://www.mass.gov/hrd/.  

Again, thank you for your interest in employment within [name of agency].  I wish you well in your pursuit of a career opportunity. 

 
 
 
 
 
 
 
Sincerely, 

[Name and title of hiring manager or HR 

 
 
 
 
 
 
 
  Personnel] 

