Letter Of Reprimand For University

To:
XXXX

From: XXXX
Date: 
Re:
Written Reprimand

Pursuant to Policy XX Item XX of the University, this memo serves as a written reprimand for violation per the details below.

· XXXXXXXXXXXXXX

· XXXXXXXXXXXXXX

Please note that this is to be considered a formal reprimand for your actions. Written reprimands will become part of your personnel file. It is also understood that any other violations of XYZ policy may be subject to further disciplinary actions up to and including termination. For more information regarding the policy on corrective action please go to:

Your signature below acknowledges that you have been afforded the opportunity to review this documentation prior to it being placed in your personnel file.

I acknowledge that I have received and read this Written Reprimand:
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