Your Name
Your Address
Your City, State Zip Code
Your Phone Number
Your Email
Date
Name
Title
Organization
Address
City, State Zip Code

Dear Parent,

Re: Parents’ Permission Letter for Picnic 
Your child ______________ (name of the child) is enrolled in our school. We do take students for picnics now and then. The purpose of the picnics is basically to let them bond with other likeminded students in our school district.

In about a ___________ (timing of the next picnic) time, we shall hold a picnic at ___________ (venue), which shall last from ______________ (time) to _____________ (time) on ______________ (mm/dd/yyyy).

We ask you to allow us to take your child to the event. As a sign of commitment, you are required to pay ______________ (amount) over and above responding to this letter. All official responses are to be received no later than _________________ (deadline).


Always feel free to get to us with any issues as we are very enthusiastic to answer all of them promptly.

Respectfully,
[bookmark: _GoBack]Signature (hard copy letter)
FirstName LastName


