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Dear Mr. /Ms. Last Name:

I have been contracted to handle ____________ (nature of the task) at _______________ (place) from____________ (mm/dd/yyyy) to ____________________ (mm/dd/yyyy).


From the look of things, I might not beat the deadline. As per the contract I signed initially, I risk being penalized in case I do not meet the deadline. I desperately want to prevent this from happening.

That is why I now ask you to lend me your ____________ (exact equipment) for added use and reinforcement. Due to the time constraint, it might not be possible for us to agree on a specific rate.

For this reason, I ask you to give it to me. We shall iron out those issues later on.


Sincerely,
Your name


