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Dear Mr. /Ms. Lastname:
Subject: Application for Permission to Hold a Political Rally.
Our company, XYZ Incorporated, engages in the organization and facilitation of events. We want to draw your attention to the fact that our candidate, XXXX, hopes to hold a political rally in our community.
We hence ask you to please out to us your arena for use in holding the said event. The event in question shall run from 1:00 PM through to 5:00 PM on Sunday, December 18th, 2019.

The campaign manager of the said politician requires at least a 48-hour confirmation of the booking of the said venue. For this reason, we ask that you get to us as soon as possible immediately you receive our communique.
Could it be that you want further information before acting, we ask that you ask us for confirmation immediately. We are all the more eager and ready to furnish the same for your subsequent actions.

Sincerely,
FirstName LastName



