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Dear Mr. /Ms. Last Name:


I _____________ (your name), am interested in opening a canteen at your ______________ (name of institution). My desire to do so has stemmed from the fact that many students have complained of a lack of organic meals in their diets.

To stem this tide, I have undertaken to prepare only healthy and quality diets that are devoid of excess calories, are rich in fiber, and low in fat. I have also spoken to and received a go-ahead from the relevant authorities. Find the relevant certificate to that end attached to this e-mail.

Though I shall primarily target the students, I will also reserve some slots for the teachers and the non-teaching members of staff. This I believe, will meet the precise needs and satisfy your school population wholly.

Do you have the need for further clarification? Could it be that there are issues you would want me to know before receiving the greenlight? Kindly reach me on the phone via XXX-XXX-XXXX.

I also ask you to give me a breakdown of the quotes and the amounts of money that ought to change hands in the process. I will gladly adhere to those terms of references.



Sincerely Yours,
Your name


