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Subject: Your Name – Designation

Dear Mr. /Ms. Last Name:

Our school Jason High School holds events that are outside normal school schedules. The purpose of these events is to help our students to think outside the box and develop their critical thinking and approach of issues.
This semester’s event shall kick off from January 30th to February 6th, 2020. It shall be a sightseeing activity in the adjacent Adirondack Mountains. Its purpose shall be to aid students to appreciate nature and the wild.
Attached to this e-mail is a breakdown also of the amounts of money you are required to pay for the trip and other things you have to give your child to carry along.

We require you to state your stand within a fortnight from the receipt of this e-mail. The response has to be in the form of writing with the full details of the child and your liability included.

Just in case you want additional information to aid you in making your mind, feel free to ask it from us. We are always on standby to clarify any issues that might impede you from allowing your child to attend the trip

Sincerely,
Your name

