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Dear School Principal

RE: Request for Permission to Use the Assembly Hall for Dancing Competition

My name is Cindy Quincy. I am the head of the dancing club in our school. Each semester, we do hold dancing competitions that pit students from many other neighboring schools as well.

This semester, the dancing competition for the entire district shall be held by and in our school. The exact date is Monday, January 20th, 2020, around a month from today.

I take this early opportunity to seek permission from you about the use of the school assembly hall for the sake of hosting the upcoming dancing competition.

I eagerly await your feedback as I have to inform all the various stakeholders well in advance.

Thanks and Regards,

Sincerely,
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