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Respected Mr. /Ms. Last Name:


Re: Permission Letter to Use Church Premises

I am a member of your church. I have already notified you about my upcoming wedding which you have undertaken to officiate. What I did not tell you is that I also plan to use the church grounds for a wedding reception.

I hence ask you to give me express permission to do that. The activity in question shall take place on _____________ (mm/dd/yyyy) from _____________ (time) to _____________ (time). It shall last roughly ____________ (number of hours).

Please let me know in advance whether the request is feasible or not. Just in case there are any costs involved, notify me of the same well in advance so that I can prepare appropriately for it.

Reach me on the phone XXX-XXX-XXXX for any urgent matters or issues. I hope that you will receive and respond to this humble request of mine with the utmost due diligence.


Respectfully Yours,
Signature (hard copy letter)
FirstName Last Name
