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The Principal,
Mixers Academy School
340 brave Street
Chicago IL, 91745

Subject: permissions to use the library


Dear Sir,


My name is John Parker, a former student in your school class in 2019. I will be sitting for my board examinations in the next three months, and I’m studying hard for the exams. In the same respect, I humbly request to use the school library as I prepare for the exams since I am unable to concentrate fully at home. Additionally, I want to access several textbooks in the library.

I want to use the library for only three months, excluding the weekends from 8.00 am to 6.00 pm. Please let me know your thoughts on this matter soonest. You may reach me via (555)201-5040.

Thank you for your consideration and support.



Yours Obediently,
Abel Thunder
Your former student











