Promotion Recommendation Letter for Manager
To

Fred Brown
HR Manager

Pearl’s advertising Company

W/90, east bridge road, London, UK

Date: 6th June 2014

Subject: Promotion recommendation letter

Dear Mr. Brown,

I, Jack Bolt, the senior marketing manager working for this company am writing this letter to you with the intention of recommending Mr. Tim Jobs of the marketing department for a promotion.  Mr. Tim has been working under me as a marketing manager for the past 1.5 years and I believe it is time that he was given more responsibilities.

Having trained and supervised Mr. Jobs myself I have come to realize his true potential and capabilities. Not only has he shown great reliability but also exceptional marketing skills. I believe that using him at a higher-level position will only improve his skills and will be a great step for this company as well. Moreover, he hasn’t been promoted even once in his tenure at this company and I think it is the right time to do so.

If you wish to know anything else about Mr. Tim’s performance in this company, please feel free to contact me via email or phone. I would be glad to be of help.

Thanking you

Sincerely

Jack Bolt

