{Your address}

{City, State, Zip}

{Date}

{Recipient}

{Recipient's address}

{City, State, Zip}

To Whom It May Concern:
This letter serves as a reference for __________________. He was a tenant in an apartment complex for which I am the on-site manager. During the two years he lived there, ____________ was a model tenant.

__________________ was never late with the rent, and no complaints were lodged against him by other residents. Unlike some of our tenants, _______________ had no problem with any of the complex's rules regarding parking, noise, pool hours and other matters.

When he moved out, the apartment was found to be in very good condition and his security deposit was refunded in full.

I would feel confident renting to ______________ again in the future.

Sincerely,

{Name}

