DATE

STRICTLY PRIVATE & CONFIDENTIAL

NAME

ADDRESS

ADDRESS

Dear NAME

EMPLOYMENT RECOMMENDATION FOR STAFF NAME

Thank you for your recent letter concerning STAFF NAME.

I am pleased to confirm details of employment with us as below:

Job Title:
ROLE

Start Date:
DATE

Leaving Date:
DATE



We have no reason to doubt their honesty or integrity.

Please note it is our policy to only provide this basic information for employment reference purposes.

In accordance with Monitor's normal practice this recommendation is given in good faith and in confidence, without legal liability on behalf of the author or Monitor.

Yours sincerely

Director of Human Resources & Corporate Services
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