Hi [client],
First, let me thank you again for returning to www.the-writing-center.com with your admissions editing needs.  For the letter at hand, the format will be the same as for essays: general comments, specific margin comments, edited version.
This is quite a strong letter.  It is generally well written and touches on most of the important elements for a letter of this type.  I pointed out one place where I would like to see an addition in the margin (something to indicate what you did with the topics you studied in the first of the two classes) and I might also suggest some sort of character evaluation near the end of the letter.  It is often nice to read something like “[client’s first name] is a responsible person who can be trusted in a stressful situation…” You can choose to add this if you wish.
Original Version

As a professor of Statistics, I strongly recommend [client’s name] to your PhD program.

During his MBA program at National Cheng Kung University, [client’s first name] has taken two of my courses, multivariate analysis, and analysis of variance, respectively. The former course consists of statistical method such as principal component analysis, factor analysis, canonical correlation, multidimensional analysis, cluster analysis, and structure equation model
. Students’ final scores were calculated based on the performance in the mid-term exam, final exam, and weekly assignments. For these two exams, [client is first name] scored both the highest in the class. Thus I gave [client’s first name] a final score 98/100 and ranked him the first of 108 students from MBA and Ph.D. programs. His original score, in fact, even higher than 100. 
[client’s first name] also performed very well in the course “analysis of variance”, which covers the topics such as experimental design, regression model, ANOVA, and MANOVA. Although this course should be a class exclusively for PhD students in statistics or business administration, I have no doubt that [client’s first name] can easily handle the course and accept his enrollment. As expected, [client’s first name] actively participated in the discussion and presented an outstanding statistical project, in which he adopted MANOVA and multiple regression models to explain consumer behavior in fast food restaurant. 

For [client’s first name]’s impressive course work, he was invited to be the teaching assistant in my course “multivariate analysis” in 2003. I especially appreciate his work ability. As a TA, he helped review students’ weekly assignments and assist with their learning. He can always complete those tasks in time.
 Furthermore, [client’s first name]’s great sense in statistics leads him to become an excellent TA in solving students’ statistical questions. He is also good at logical thinking, problem analyzing, and is fluent in using statistics software package such as SAS, SPSS, and Statistica. I believe that his statistical skill will definitely help his future study in marketing research.
Because of his great performances mentioned above, I again strongly recommend one of the best students I have ever met, [client’s name], to your Ph.D. program. I have no doubt that he will be an outstanding student in your program and a great researcher in his future teaching career. Should you need any further information about this bright and intelligent person, please do not hesitate to contact me.


Sincerely,

Revised Version

Dear Sir or Madam,

My name is [XXX], and it is a pleasure to write in my capacity as Professor of Statistics at the National Cheng Kung University in Taiwan to offer my enthusiastic recommendation for my former student, [client’s name].  As I will endeavor to demonstrate, [client’s first name] is an uncommonly talented student who is likely to accomplish great things while earning a Ph.D.

I met [client’s first name] originally when he enrolled in a multivariate analysis I taught within the university’s MBA program.  The course covered a variety of statistical methods, including principal component, factor, multidimensional, and cluster analysis, as well as canonical correlation and structure equation models.  [client’s first name]’s work on weekly assignments was consistently excellent and he earned the class’ top score on each of the two midterms.  His final score for the class was a stellar 98/100 and I confidently ranked him as the top student in the class.  His performance was so impressive, in fact, that I readily agreed to accept him into my course on analysis of variance even though it is usually reserved for PhD students.  As expected, he quickly digested finer points of experimental design, regression models, and ANOVA and MANOVA analysis.  For his final project, he used a combination of MANOVA analysis and several regression models to explore and explain consumer behavior in fast food restaurants.  The presentation was indeed compelling and indicated the high-quality of research that can be expected of [client’s first name] in the future.
In recognition of his outstanding abilities, I invited [client is first name] to work as my teaching assistant when I next offered the multivariate analysis course in 2003.  He brought consummate professionalism to his role as a teacher, always returning corrected homework promptly and making extra efforts to assist students with difficult topics.  He guided students through projects in SAS, SPSS, and Statistics like an experienced professor and he converted his own statistical intuition into cogent explanations with remarkable ease.  There is no question that he has the capacity to be an excellent teacher.
[client’s name] is one of the most talented students I have met and yet he still manages to get the most from his abilities.  I have no doubt that he will be an outstanding Ph.D. student and a great researcher and teacher in the future.  Should you need any further information about this energetic and intelligent person, please do not hesitate to contact me.

Sincerely,

[Professor’s Signature]

�Since this is a letter, two things are missing: a greeting and a name for the writer.  I will add the greeting and leave a placeholder for the name.  


�Each of these aspects of study is probably important in its own right, but to read them in a list like this makes my head start to spin.  If at all possible, it would be better to contextualize the things you learned by describing a project that you used them for, even if this means you don’t mention every last sub-topic.  


�I don’t understand this comment—it might be better just to leave it out.


�This is great stuff!  Something like this is exactly what I had in mind for the earlier section.  You could also choose to push this a bit further by explaining what results you found in this project.


�This sounds good, but it could sound better.  Take note of my change.  


�Strong conclusion.





