Subject: Rent Balance Letter Template (Demand for Rent - Your Name



Dear Mr. /Ms. Last Name:


As per my records, you have stayed at my premises while not remitting the rental dues for well over X months now. This has accrued to $XXX and the corresponding penalties of $XXX. These defaults cover the period from mm/dd/yyyy to mm/dd/yyyy.

I hereby provide you a two-week ultimatum to clear the two outstanding dues. The failure to do so will mean taking the appropriate legal roadmap, which includes evictions.

Do you have any issues you may want me to clarify? Get to me via my cellphone XXX-XXX-XXXX. I am always on standby to receive any inquiries and respond to them within the shortest realistic time possible.


Best regards,
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