Daily Sales Meeting Agenda
	Date of Meeting:
	
	
	

	
	
	
	

	Present:
		
	
			

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Sales Meeting: Agenda

	Review previous day’s business activity:
· Showroom log
· Telephone log
· E-mail log
· Salesperson’s activity sheet 

Market knowledge update 
Other
	Notes:


	
	

	
	

	
	

	
	

	Ongoing items:

	

	

	

	

	

	

	

	

	


Tired of working with meeting agendas and meeting minutes manually? Prosperforms.com is a modern solution to share regular updates and gather insights automatically. 

Prosperforms.com allows your team to share meeting summaries, discuss agendas, and send mass notifications, all with scheduled auto reminders. 
