[Senders Name]
[Address line]
[State, ZIP Code]
[Letter Date]
[Recipients Name]
[Address line]
[State, ZIP Code]
[Subject: Normally bold, summarizes the intention of the letter] -Optional- 
[bookmark: _GoBack]
Dear [Recipients Name],
This letter is a letter authorizing my son, Derek L. Winsley, to collect the check for the rent for the month of May from Mr. and Mrs. Fliers.

I am currently away on some business, and I cannot get the check myself.

Thank you for your kind understanding.
Sincerely, 

[Senders Name]

