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Name of the recipient
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Subject: permission for photoshoot

Dear sir/madam
My name is [your name] from [company name], I would like to ask permission to use your hotel’s swimming pool are on [date] for a photoshoot during our upcoming Beginners Training. We expect to have 45 trainees and five trainers for this event.

In this regard, I have attached a check of $250 as a fee for the event. I look forward to a positive and immediate response. For any clarification please contact me via [phone number] or [email]. Thank you for your continued cooperation.


Sincerely
[Your name]

