To Whom It May Concern
Jessica Twain has graduated from Robinson High School with a distinction in all her subjects – and is now ready for the world of employment. As her principal, I have seen many examples of her talent and have been long impressed with her ethics and diligence.
As someone who has exceptional organizational skills and an inherent polite manner, Jessica will be a credit to whomever she decides to work for. As part of a special food and nutrition project, she developed core menus for people suffering from autoimmune disorders; this menu was bought by the leader in providing dietary counselling 
in New York – Diet by Design, bringing her and our school much acclaim.
If you are looking for someone who is polite, hardworking and a go-getter to work for you, Jessica is the obvious choice. Having consistently demonstrated an ability to rise to challenges, she will be an asset to any organization that she is employed by.
Please feel free to contact me if you require any further information regarding Jessica’s suitability to work for your company.
Sincerely,
(Signature)
