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	DATE: ____________________

	 

	 

	TO WHOM THIS MAY CONCERN,

	 

	MY NAME IS ____________________ [YOUR NAME] AND PROUD TO OFFER MY RECOMMENDATION OF ____________________ [INDIVIDUAL’S NAME] TO WHOM I HAVE PERSONALLY KNOWN FOR ___ YEARS AS MY ____________________ [RELATIONSHIP].

	

	DURING MY RELATIONSHIP WITH ____________________ [INDIVIDUAL’S NAME] I HAVE EXPERIENCED AN INDIVIDUAL WHO SHOWS UP EARLIER THAN ASKED, WORKS HARD, AND CARRIES THEMSELVES IN A POLITE, RESPECTABLE MANNER. IN ADDITION, ____________________ [INDIVIDUAL’S NAME] IS A FAMILY-PERSON WHO HAS ALWAYS PRESENTED THEMSELVES WITH LEVELHEADEDNESS AND GRACE. 

	 

	PLEASE DO NOT HESITATE TO CONTACT ME IF YOU SHOULD REQUIRE ANY FURTHER INFORMATION.

	 

	BEST,

	

	SIGNATURE ______________________________ DATE ______________

	

	TELEPHONE ____________________

	

	E-MAIL ____________________
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