TRADE SHOW PLANNING CHECKLIST
Show Information:
	Name: 
	______________________________
	Date:
	______________________________

	Street Address: 
	______________________________
	City, State:
	______________________________

	Show manager:
	______________________________
	Phone number:
	______________________________


Booth Information:
	Booth #:
	______________________________
	Booth Size:
	______________________________

	Obstructions:
	__________________________________________________________________________________

	Limitations:
	__________________________________________________________________________________


To- do list:
	
	Completed Date
	Task Description
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