Show Flow

	Event ID:
	______________________________
	Program: 
	_____________________________

	Event Name:
	______________________________
	Manager:
	_____________________________

	Date:
	______________________________
	Day:
	_____________________________

	Location:
	______________________________
	Client Name:
	_____________________________



	Timings
	Segment
	Description
	Notes

	09:00 AM     
	Registration
	Check-in and badge pickup
	Staff ready at registration

	09:15 AM
	Welcome
	Opening remarks
	Microphone and stage setup

	10:00 AM     
	Keynote Speaker
	Addressing the audience
	Slide deck required

	11:00 AM     
	Panel Discussion     
	Topic: Future Technology
	Panelists seated

	12:00 PM     
	Lunch Break
	Buffet lunch served
	Lunch area prepared

	01:00 PM     
	Workshop
	Hands-on session
	Bring laptops

	02:30 PM     
	Coffee Break
	Snacks and networking
	Refreshments available

	03:00 PM
	Interactive Demo
	New product unveiling
	Projector needed

	04:00 PM
	Q&A Session
	Engage with the audience
	Microphones required

	04:30 PM
	Workshop Session 2
	Introduction to AI
	Lab assistants available

	05:00 PM
	Networking Mixer
	Socialize and connect
	Music playlist

	05:30 PM
	Exhibition
	Creative tech showcase
	Guests explore artworks

	06:00 PM
	Awards Ceremony
	Recognizing innovation
	Trophies ready

	06:30 PM
	Networking Mixer
	Connect with attendees
	Drinks served

	07:00 PM
	Dinner Reception     
	Three-course dinner           
	Seating arrangements set

	08:00 PM
	VR Experience
	Virtual reality showcase
	VR stations operational

	08:30 PM
	Closing Remarks
	Summarizing the day
	Thank sponsors
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