Appointment Letter -- Tenured/Tenure-Track Faculty

Date

Name 

Address 

Dear

It is my pleasure to offer you an appointment as ____________in the Department of   _________ within the School/College _______________at the University of New Hampshire (UNH). This appointment is a tenure eligible position with a starting academic year salary of ____________ and you will be paid on a bi-weekly basis for 19.5 pay periods, unless you defer your pay. You have the option to defer your pay and receive your base salary over 26 pay periods. You will have the option for direct deposit. 
(In the event tenure is awarded at time of hire:  Contingent upon the approval of the Board of Trustees, this offer includes tenure in the Department of __________). Your appointment will begin on the first day of the academic year, August ___, 20__ and is subject to an annual review and renewal determination, under the terms set forth in the Collective Bargaining Agreement between UNH and the UNH Chapter of the American Association of University Professors (AAUP). 
In accordance with University policy, it is mandatory that you be reviewed for tenure no later than your sixth year at UNH. Your mandatory review will take place no later than academic year XXXX. Procedures and guidelines for the promotion and tenure process are issued by the provost and are set out in the collective bargaining agreement. University promotion procedures and documents can be found on the provost’s website at _______ . The College of ____________ and Department of______________ will provide you with copies of their promotion and tenure documents no later than ________. 
You will be eligible for the employment benefits package provided to University employees. Benefits for tenure track faculty can be found at_______. In order to have your benefits take effect on the first of the month after your date of hire, it is necessary for you to enroll within the first 30 days of employment.
 Should your employment not continue for any reason, your benefits will not continue beyond the last day of the month in which your employment ends unless you elect to continue them at your expense under the provisions of the COBRA program or you are reappointed for an additional semester or academic year. You will receive information about orientation for new faculty, which typically takes place during the week before fall semester classes begin. At orientation, you will have the opportunity to learn about our benefits and enrollment procedures. 
In addition to your regular academic year salary and with the endorsement of the department chair and approval of the dean, you may be eligible for compensation during January term for teaching and in the summer for teaching and/or research grants and contracts. 
Faculty having any portion of salary paid from sponsored programs are required to complete Effort Reporting and Certification Policy training. This web-based training must be completed within the first 30 days of initial employment and once every three years thereafter: _____________
UNH also permits full-time tenured/tenure-track faculty to engage in limited, compensated outside activities, subject to compliance with university policy and upon prior endorsement of the department chair and approval of the dean.
Your responsibilities at the university will be to teach a normal load in the Department of__________, maintain a productive program of research or creativity and scholarship, contribute to the university’s mission, and meet such other obligations as are normally expected of a faculty member such as student advising and service to the department and university. Your responsibilities are expected to vary during your employment with the university, and these will be communicated and discussed with you by your department chair. The department chair of _____________, subject to my approval, will determine your workload and will be responsible for evaluating your performance each year. 
(if applicable)  To support your transition to the University of New Hampshire, a comprehensive transition allowance in the amount of $____________ will be paid in lieu of moving, relocation and employment transition cost reimbursement and/or payment. The allowance will be paid to you during your first month of employment. It will be processed as additional taxable compensation through the payroll system with all applicable income taxes and FICA amounts deducted. 
(if applicable)  We will provide you with a start-up fund of $________to be used to help initiate your research efforts including the purchase of equipment and supplies, summer salary, graduate and undergraduate support, and other appropriate activities. Your start-up funding is available for expenditure until _________. Should your employment not continue for any reason the support for research initiation will no longer be available. 
This offer of employment and start date are contingent upon completion of a satisfactory background check and your ability to present proof of valid work authorization to be legally employed in the United States. If you accept our offer, the Office of International Students and Scholars is an excellent resource and is available to assist you if necessary. You will receive an email from the background check vendor, Hireright, with instructions to complete the background check process online. Please respond to this request as soon as possible as the background check can take up to two weeks to process. 
The I-9 (Employment Eligibility Verification) form must be completed prior to your first day of employment and returned to _________ in the________department. Please note that the I-9 form requires an authorized UNH representative to verify your documents. The I-9 and instructions can be found at ____________________________________________ 
UNH employees have access to our Web Information System for Employees, commonly referred to as WISE at ___________. WISE provides self-service access for our employees to access their employment and payroll information. All employees have access to view their information and also to update their address, direct deposit, and Form W-4 data entry. Your W-4 form will be set up with default values of single with zero withholding allowances. Updates to the W-4 information can be made through WISE. Information regarding defer pay sign-up can be found at:  ___________
The remaining terms and conditions of your employment will be governed by applicable University System and UNH policies and the terms of the collective bargaining agreement with the UNH Chapter of the American Association of University Professors. You will soon be contacted by the UNH Chapter of the American Association of University Professors about becoming a member of the AAUP or authorizing payment of a mandatory fee in lieu of membership. 
If you wish to accept this offer, please endorse this letter and return it to me before _________. Please call at any time if you have questions.

Sincerely,

Dean 

I hereby accept this appointment and agree to abide and be bound by each of the terms and condition set forth above.

Signed______________________________________                                                               

Date________________________________________
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