Work Experience Verification Format

Date
Name
Title
Organization
Address
City, State Zip Code

Dear Mr. /Ms. Last Name:
Re: Work Experience Verification

We _________________ (name of employer) draft this letter to confirm that _______________ (employer) has been working for us for ________________ (duration of work).
He/she joined us on _______________ (mm/dd/yyyy) and has been part of us ever since. All factors considered, he/she is passionate, hardworking, dedicated, and truly reliable.

Sincerely,
Signature (hard copy letter)
FirstName LastName


