Dear Parent,

In our school district, the school children must attend the annual music festivals. The purpose of the festival is to celebrate our culture and allow the children to bond and establish lifelong relationships.
It is distinct from the other events that are held in the district in the sense that its costs are not incorporated in the official school fee structure.

My purpose for drafting this letter is to notify you of the event and also ask you to remit the necessary costs of attendance as stipulated by the State Department of Education.

Attached to this e-mail is the form which you have to fill and re-submit within a fortnight. According to the prevailing rules, keeping quiet or late returns are both interpreted to mean the decline of the permissions altogether.

For any clarifications, you may send us an e-mail via this address or call us on XXX-XXX-XXXX. We are always eager to get back to you soonest possible.


Sincerely,
[bookmark: _GoBack]FirstName LastName


