Date
Your Name
Your Address, City, State, Zip Code
Your Phone Number and Email

To Whom It May Concern:
I recently reviewed a copy of my credit report provided to me by your agency. I have found the following error in the report.
Item 1: I dispute the late payment on [123 Credit Card] on the date of March 16, 20XX. This payment was made on time.
I am requesting this item be removed from my credit report and replaced with the correct information.
I have enclosed copies of both my bank statement and the check used to make the payment, which will support my claim. Please investigate my claim as soon as possible.

Best Regards,
Your Name

