Subject: Debt Release Letter – After Final Payment

Dear Mr. /Ms. Last Name:
[Name of Creditor Organization] 
[Your name and address]
[creditor’s address] 
[date]

Account Number: [insert the account number linked to your debt here]

Dear Sir/Madam,

I am writing to you about the debt obligation whose details I have expressed above. I have since completed paying the debt obligation. (Find the receipts and other vital documents attached to the e-mail.)
Having done that, I now ask you to return the collateral that I used to secure the debt to me. I urge you also to delist me from the credit reference bureau as my track record is finally formidable.
For any issues, kindly reach me on XXX-XXX-XXXX
Yours faithfully,
[Your full name]

Sincerely Yours,
Your name

