
Your Name
Your Address
Your City, State Zip Code
Your Phone Number
Your E-mail

Date

Name
Title
Organization
Address
City, State Zip Code

Dear Mr. /Ms. Last Name:

Re: Debt Release Letter – After Final Payment

As you know, I borrowed your firm $20,000 3 years ago. As per the contract we signed, I had to enjoy a grace period of 1 year, after which I was to settle the amount with an 8% interest within two years after the lapse of the grace period.
I am pleased to let you know that I have finally concluded the last installment. Attached to this letter are the certified copies of the various bank slips and the dates when I made the payments.
I now ask you to release the collateral, which was my land title, reference number 129BD847. Please reach out to me for any issues that you may require clarification of.
I am waiting,
Sincerely,
Signature (hard copy letter)
FirstName LastName

