Employment Verification Letter
Your Name
Your Address
Your City, State Zip Code
Your Phone Number
Your Email
Date
Name
Title
Organization
Address
City, State Zip Code
Respected Mr. /Ms. Last Name:

Re: Employment Verification Letter
This letter verifies that ______________________ (name of the person under scrutiny) is duly employed by our firm ______________________ (name of the firm). He holds the title ________________ (specify the title) and has been working for us for _____________________ (outline the duration of time).
Generally speaking, he has been intelligent, warm, welcoming, and cordial to his peers and colleagues. Kindly grant him the opportunity he is presently seeking.
Feel free to reach us on XXX-XXX-XXXX for any urgent matters of clarification.

Sincerely,
Signature (hard copy letter)
FirstName LastName

