Professional Letter Of Resignation
Author's name
City, postal code
Contact

DATE
Manager or supervisor name,

Name of the company
City, postal code
Dear (name of the current manager)

Please accept my formal resignation letter from my position as a (job title). My last day at this company will be on (provide date).
I appreciate the opportunity to work with your company for the past decade. Thanks for the self-development opportunities presented to me during my precious time here. I have gained abilities and skills in various fields such as financial accounting, marketing, sales banking, and corporate business; this will undoubtedly help me throughout my career life.
You had created a conducive environment for growth, which motivated me to come every morning to work for you.
If there is anything I can do to help during the transition period, please notify me.
I wish the company all the best in the future.

Sincerely,
Your name.

