Salary Verification Letter Sample
Jennifer Jones,
Head of Human Resource – First Capital Bank Inc.
621 St. Louis Street, 
New Orleans, 
Louisiana 70130
Tuesday, June 23rd, 2020
Felix Ellison,
Head of Credit – Rent-a-Home Realtors,
One Canal Place,
365 Canal Street,
Suite 500,
New Orleans, LA 70130
Dear Sir,
RE: Salary Verification Letter
This is to confirm that Ms. Diana Henderson is and has been duly employed by us in the capacity of a teller for eight years now. Her annual basic pay is $42,000.00 which is complemented with housing, commuting, health, and entertainment allowances that jointly add up to $8,000.00
Kindly let us know in what other ways we may be of help to you.

Sincerely,
Jennifer Jones,
Head of Human Resource – First Capital Bank Inc.

